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SUBJECT: = BUREAU OF PLANT INDUSTRY DRUG-FREE WORKPLACE POLICY:
GUIDELINES ON MANDATORY AND RANDOM DRUG TESTING

The Bureau of Plant Industry (BPI) reaffirms its unwavering commitment to integrity,
safety, and accountability in public service. Cognizant of the adverse impact of
dangerous drugs on individuals and institutions, the BPI hereby adopts these guidelines
to promote a drug-free workplace, protect the welfare of its employees, and uphold
public trust.

Pursuant to Republic Act No. 9165, otherwise known as the “Comprehensive Dangerous
Drugs Act of 2002,” and in accordance with all pertinent government regulations, BPI
establishes these fair and legally compliant guidelines for the conduct of mandatory and
random drug testing among all permanent employees. These guidelines are intended to
ensure strict adherence to the law, foster a safe and healthy working environment, and
reinforce the BPI's dedication to exemplary public service.

L. LEGAL BASIS

Republic Act No. 9165, Comprehensive Dangerous Drugs Act of 2002;

Civil Service Commission (CSC) Memorandum Circular No. 13, s. 2017%;
Dangerous Drugs Board Regulation?;

Department of Agriculture (DA) Administrative Order No. 03 series of 20193;
Revised Rules on Administrative Cases in the Civil Service (RRACCS);
Republic Act No. 10173, Data Privacy Act of 2012.
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| 8 PURPOSE
These guidelines aim to:

1. Establish a comprehensive, transparent, and legally compliant policy for the conduct
of mandatory and random drug testing among all permanent employees of BPI;

2. Uphold the integrity, safety, and accountability of public service within BPI;

3. Protect the rights of employees, ensure due process, and promote a culture of
wellness and rehabilitation;

! CSC Memorandum Circular No. 13, 5. 2017, "Guidelines in the Mandatory Random Drug Test for Public Officials and Employees and
for Other Purposes"

? DDB No. 2, s. 2004, “Guidelines for the Formulation and Implementation of a Drug-Free Workplace Program and the Conduct of
Authorized Drug Testing by All Offices, Bureaus, and Agencies of the National and Local Governments, Government Owned and
Controlled Corporations and Other Institutes of Learmng Including State Colleges and Universities”

3 DA Administrative Order No. 03 series of 2019, "Establishment and Institutionalization of Drug Free Workplace Policy in the
Department of Agriculture”
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4. Comply with national laws and standards on drug-free workplaces in the government
sector.

IlI. COVERAGE

1. These guidelines shall apply to all permanent employees of BPI, regardless of rank,
position, or work location.

2. Contract of Service (COS) and Job Order (JO) personnel are not covered, but their
contracts shall include a drug-free workplace clause.

V. DEFINITION OF TERMS

For purposes of these guidelines, the following terms are defined in accordance with R.A. No.
9165, CSC MC No. 13, s. 2017, DDB Regulation No. 2, s. 2004, where indicated, or established
organizational practice:

1. Challenge Test- A confirmatory drug test requested by an employee at their own
expense to contest a positive result.

2. Dangerous Drugs?* - Substances including but not limited to shabu (methamphetamine
hydrochloride), marijuana, and others as defined by law.

3. Random Drug Testing - The process of selecting employees for drug testing through
impartial and unpredictable methods, without prior notice.

4. For Cause or Probable Cause Drug Testing - Drug testing conducted when there is
reasonable ground to believe that an employee is using dangerous drugs, based on
observable criteria such as frequent unauthorized absences, slurred speech, drastic
change in appearance, irritability, low productivity, or other similar indicators.

5. Screening Test - An initial rapid test to establish a presumptive positive result and
determine the type of drug(s) used.

6. Confirmatory Test- A second, more specific analytical procedure to confirm the
presence of a dangerous drug, required after an initial positive result.

7. Chain of Custody - The documented and unbroken transfer of a specimen from
collection to final disposition, ensuring integrity and admissibility of results.

8. Confidentiality - The obligation to protect all information relating to drug test results
and employee identities.

9. Experimenter - A person whose drug use began through exploration with limited
exposure and did not develop into regular use or any related harm.

10. Occasional User - A person who indulges in drug use to create or enhance experience in
any social setting.

11.Chronic User/Drug Dependent- A person identified to be using drugs/other
substances without medical need, over a period of time long enough to threaten the
quality of life or health and safety of the user or others.

12. Rehabilitation - Medical, psychological, or social intervention for employees found
positive for drug use.

4 Listed in the Schedules annexed R.A. 9165, The Comprehensive Dangerous Drugs Act of 2002.
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V. BPI DRUG-FREE WORKPLACE COMMITTEE (DFWC)?
A. Composition:

1. Chairperson: Assistant Director for Research, Development, and Production Support
Services
2. Vice Chairperson: Chief, Administrative Office-designate
3. Members:
a. Chief, Human Resources Section
b. Chief, Budget Section
c. BPIEmployees’ Association Representative
d. Assigned Human Resources personnel per Division

Functions:

Oversee and manage the implementation of BPI Drug-Free Workplace Policy.

Develop and implement continuing education and awareness programs.

Facilitate the conduct of authorized drug testing.

Ensure due process in all proceedings.

Document and monitor cases and interventions.

Submit regular reports to the Department of Agriculture and the Dangerous Drugs Board.

O 01 e B - T

VL. MANDATORY AND RANDOM DRUG TESTING
A. Pre-Employment Drug Testing

Drug testing shall remain a requirement for initial entry to government service for
appointive public officials and employees. Any applicant found positive for drug use shall be
denied entry to government service.6

B. Random and Periodic Drug Testing

1. All incumbent BP] officials and employees shall be subject to random drug testing at
least once every two (2) years, or as determined by the BPI Drug-Free Workplace
Committee (DFWC).

2. Random drug testing shall be conducted without prior notice of the date and venue.

3. A minimum of twenty percent (20%) of the total permanent workforce shall be tested
per round, subject to the availability of funds and the discretion of the BPI Director.

4. The random selection process shall continue until all officials and employees have
undergone the test.

5. Additional, follow-up, or targeted testing may be conducted based on agency needs,
reasonable suspicion, or as required by law, provided such actions are properly
documented and approved by the BPI Director.

6. All testing activities shall be included in the BPI's annual operational plan and budget.

> Section 1. 1. Creation of a Drug-Free Committee or Assessment Committee, DDB No. 2, s. 2004
® ¢SC Memorandum Circular No. 13, 5. 2017
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C. For Cause or Probable Cause Drug Testing’

1. For-cause drug testing may be conducted when there is reasonable ground to believe
that an employee is using dangerous drugs, based on:

a. Frequent unauthorized absences, repeated tardiness, truancy from the job;

b. Slurred speech, bloodshot eyes, drastic change in appearance;

c. Hot-headedness, irritability, increased difficulty in handling assignments;

d. Missed deadlines, low productivity, increased wastage, public complaints, frequent
accidents, carelessness;

e. Isolation, frequent quarrels with officemates, heavy borrowing, frequent mood swings.

2. BPI DFWC shall document the grounds for cause or probable cause drug testing.

D. Conduct of Drug Testing

1. Drug tests shall be administered only by government drug testing laboratories or those
duly authorized and accredited by the Department of Health (DOH).

2. Random selection of public officials and employees for drug testing shall be methodical
and unannounced, ensuring each employee has an equal probability of selection.
Selection shall be random and impartial, conducted using random number generators,
drawing of lots, or other transparent methods.

3. BPI DFWC shall oversee the process.

4. BPI DFWC will notify the randomly selected officials or employees to report for a urine

test to the security office or designated personnel, who will accompany them to the

testing venue.

Selected officials/employees must immediately report for the drug test.

The selection process and criteria shall be fully documented and subject to audit.

Retaliation, discrimination, or harassment against any employee selected for or

subjected to drug testing is strictly prohibited and shall be grounds for administrative
action.

N oo

E. Chain of Custody and Collection

1. The selected officials/employees will fill up and sign the consent and chain of custody
form issued to them.

2. Urine specimen bottles must be properly labeled to contain the name, ID number,
employment number, position, date, and time of collection.

3. The taking of the urine sample must be done in an area where manipulation (e.g., adding
water) is not possible.

4. Urine specimens that test positive after the screening test must be properly labeled and
kept separately from negative samples.

7 5.d. Guidelines in the Conduct of the Authorized Drug Test, DDB No. 2, s. 2004, “Guidelines for the Formulation and Implementation of a
Drug-Free Workplace Program and the Conduct of Authorized Drug Testing by All Offices, Bureaus, and Agencies of the National and Local
Governments, Government Owned and Controlled Corporations and Other Institutes of Learning Including State Colleges and Universities”
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F. Testing and Confirmation

1. All specimens undergo a screening test.
a. If negative, no further action is needed. The Drug Test Certificate is good for one (1)
year and may be used for other purposes.
b. If positive, the specimen is immediately submitted for confirmatory testing on the
same day.
2. A positive confirmatory result is promptly reported to the Head of Office or designated
official, who notifies the concerned employee.
3. The employee has fifteen (15) days from notice to challenge the confirmatory result. The
challenge test, using the same specimen, must be conducted by an accredited laboratory.

G. Confidentiality

All drug test results and related records are strictly confidential, in accordance with Section
72 of RA 91658 and R.A. No. 10173°. Unauthorized disclosure is subject to penalties.’

VIl. INTERVENTION AND REHABILITATION
A. Drug Dependency Examination

Employees with a final positive result must undergo a Drug Dependency Examination by a
DOH-accredited practitioner.

B. Treatment and Rehabilitation

1. Experimenter: Outpatient guidance counseling for six (6) months, at the employee’s
expense.

2. Occasional User: Outpatient counseling and monthly drug testing for six (6) months, at
the employee’s expense.

3. Chronic User/Drug Dependent: Mandatory continuous treatment and rehabilitation
for at least six (6) months in a government or DOH-accredited center, or through a DDB-
sanctioned community program

C. Leave and Certification

1. Time spent for counseling or testing during office hours is charged against leave credits;
if exhausted, absence is without pay.

8 R.A. No. 9165, Comprehensive Dangerous Drugs Act of 2002
?R.A. No, 10173, Data Privacy Act of 2012

10 gaction 72. Liability of a Person Who Violates the Confidentiality of Records, Implementing Rules and Regulations (IRR) of R.A. No.
9165, Otherwise Known as the "Comprehensive Dangerous Drugs Act of 2002
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2. Successful completion of the intervention program must be certified by the attending
counselor or physician before return to work.

VIII. RECORDS AND REPORTING

1. Drug test results shall be attached to the 201 files of the employee.

2. Results shall be securely stored for a minimum of two (2) years, or as required by
applicable Commission on Audit (COA) and Civil Service Commission (CSC) guidelines.

3. After the retention period, records shall be securely disposed of in accordance with data
privacy and records management policies.

4. Annual anonymized reports on drug testing activities shall be submitted to the
Dangerous Drugs Board, excluding personal or sensitive information

5. Only aggregate or summary reports (without names or personal identifiers) may be
submitted to oversight bodies (e.g., CSC), when required.

IX.  ADMINISTRATIVE LIABILITY

>

The following constitute grounds for administrative action!®:

Refusal to undergo drug testing without valid reason (Gross Insubordination)
Tampering with or interfering in drug testing procedures or results (Grave Misconduct)
Failure to complete required intervention or rehabilitation (Grave Misconduct)

Second positive result after intervention or rehabilitation (Grave Misconduct)

Use or peddling of drugs (Grave Misconduct, without prejudice to the filing of
appropriate criminal charge/s under R.A. No. 9165 and other pertinent laws)

B . GO N0 e

B. Due process shall be strictly observed in all administrative proceedings.

X. FUNDING

1. The cost of drug testing shall be charged against the BPI's Maintenance and Other

Operating Expenses (MOOE), subject to government accounting and auditing rules and
regulations

2. Challenge tests and rehabilitation costs are for the account of the concerned employee,
except as may be provided by law or agency policy.

XI. REPEALING CLAUSE

All previous issuances inconsistent with these guidelines are hereby repealed or modified
accordingly.

XII. EFFECTIVITY

These guidelines shall take effect immediately.

11 £SC MC No. 13, 5. 2017, CSC RRACCS, and RA. No. 9165
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For strict compliance.

Done this 23" day of _strtembe, 2025.

~ ya

GERALD GLENp}.P}\NGANIBAN, Ph.D.
Director

EFFECTIVITY DATE: AUGUST 15, 2023
FORM NO: BP1.QMS-KMT-F1
REVISION NO.: 5




