Department of Agriculture JAS-ANZ

BUREAU OF PLANT INDUSTRY °_ o
692 San Andres St., Malate, Manila, Phi[ippines o
Email Address:

IS0 9001:2015 Certified
Quality Management System

Tel. No. (02) 8521- 7650 (02] 8353 69’?6

BAGONG PILIPINAS Sty

MEMORANDUM

TO: All Employees
Thru Division/Section Chiefs
Head of Primary Units

National Seed Industry Council, Executive-Assistant-Designate
Five Agricultural Center Chiefs

Pesticide Analytical Laboratories Chiefs

Plant Quarantine Stations Regional and Area Managers
Regional Seed Testing/Provincial Satellite Station Chiefs
Bureau of Plant Industry

Baguio, Los Bafios, La Granja, Davao, Guimaras

Regions I-XIII, CAR and BARMM

Manila and Quezon City

DATE: February 28, 2025

SUBJECT: DEADLINE FOR SUBMISSION OF APPLICATION FOR VACANT POSITIONS

You are hereby informed that the deadline for submission of documentary requirements
for vacant positions (see attached) of the Bureau of Plant Industry is on March 11,
2025.

List of Requirements:

» Application letter stating the specific position title, item number, salary
grade and place of assignment (one set of application documents per
position applied for).

1. Maximum of two (2) positions regardless of
occupational group.

2. The policy on the three (3) salary grade limitations shall
apply for application for promotion.

» Duly Accomplished Personal Data Sheet (PDS) with recent passport-sized
plCtLll"e (CS Form No. 212, Revised 2017) which can be downloaded at
www.csc.gov.ph. with Work Experience Sheet (WES). Kindly refer to
guldelmes on how to accomplish the PDS;

» Copy of Authenticated / Certified True Copy of Transcript of Record (TOR)
& Diploma;

» Copy of Authenticated Certificate of Eligibility (CS Professional or Sub-
Professional Eligibility) /PRC ID Licensed that is appropriate for the
applied vacant position(s);
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» Copy of Latest Individual Performance Commitment Rating (IPCR) (for
government employees) and

» Copy of Certificate/s of relevant Training/Seminar/Workshops attended
for the last 5 years and Recognition Award/Honor Award etc.

Additional instructions:

» Applicants may send your requirements through this link:
https://docs.google.com/forms/d/158MZvVB2XFTAVr7BS9BBwYYnTWdcevj

BqBXNg6cc8WE /edit
(Note: If you cannot access the link, Kindly visit the official BPI website:

»  Please address your cover letters to:

GERALD GLENN F. PANGANIBAN Ph.D.
Director

Bureau of Plant Industry

692 San Andres Street, Malate, Manila

» Applications with INCOMPLETE documentary requirements will not be
considered.

For your appropriate guidance and strict compliance.

GERALD GLENN #. PANGANIBAN, Ph.D.
Director '
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