
 
 

  Application for Crop Variety Registration 

The National Seed Industry Council (NSIC) of the Bureau of Plant Industry (BPI) issues Certificate of Crop Variety Registration pursuant 

to Republic Act No. 7308 otherwise known as the “Seed Industry Development Act” of 1992. 
 

Office: National Seed Industry Council 

Classification: Highly Technical 

Type of Transaction: G2C – Government to Citizen, G2B – Government to Business, G2G – Government to 
Government 

Who may avail: Plant Breeders, Breeding Institution 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Accomplished Application Form (1 original copy) NSIC office / NSIC official website 

2. For Introduced Crop Entry: 
Material Transfer Agreement and/or proof of acquisition, Sanitary and Phytosanitary 
Import Clearance (SPSIC) (1 original copy) 

Source of the variety; BPI-NPQSD 

3. For Biotech / GM Crop Entry: 
Biosafety permit for commercial propagation (1 original copy) 

BPI-Biotechnology Office 

4. For All Conventional Crop Entries with GM Counterpart: 
Applicant’s notarized declaration that the crop entry is non-GM (1 original copy) 

Applicant 

5. For Perennial Crop Entry: 
Global Positioning System (GPS) coordinates 

Applicant 

6. Morphological data such as distinct characteristics or initial data  

7. Special Power of Attorney (SPA) / Memorandum of Understanding (MOU) for 
authorized representative (1 original copy) 

Applicant 

8. Photo documentation of the crop entry being applied for registration  

Post-requirement 
(to be submitted upon claiming of the Certificate of Crop Variety Registration)  

9. Certificate of Plant Material Deposit (1 original copy) Designated gene bank / depository 



 
 

10. DNA Profile (if applicable) Applicant 

 

CLIENT STEPS AGENCY ACTION FEES TO BE PAID PROCESSING TIME PERSON 
RESPONSIBLE 

1. Submit application 
together with the  
required documents 
personally at the NSIC 
Office or through a 
registered mail or e-
mail 

1.1. Receive application; 
print application 
documents if submitted 
through electronic means 

None 5 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 

1.2. Assess the 
completeness of the 
application documents 

None 10 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 

1.3. Issue Application 
Acknowledgement 
Receipt to the Applicant 

None 10 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 

1.4. Accord application 
date and number for 
application with complete 
documents and attach 
processing checklist 

None 10 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 



 
 

1.5. Record the following 
in the database of 
application: 

− Application date 

− Application number 

− Crop applied for 

− Proposed variety 
name/denomination 

− Applicant 

− Applicant’s 
representative or 
contact person 

None 15 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 

2. Secure a copy of 
Order of Payment and 
pay the initial fees at 
the NSIC Office 

2.1. Issue Order of 
Payment to the applicant 
for the filing fee 

None 10 Minutes Reychel M. Alcantara 
Agriculturist I / Special 

Collecting and Disbursing 
Officer 

 

2.2. Accept the payment 
and issue the Official 
Receipt 

Application Fee -  
PHP 200 

10 Minutes Reychel M. Alcantara 
Agriculturist I / Special 

Collecting and Disbursing 
Officer 

 

2.3. Publish the 
application 

None 10 Minutes  
(Upon payment of 

application fee) 

John Armel G. Guevarra 
Computer Programmer I 

 

2.4. Transmit application 
to the concerned 
Technical Working Group 
(TWG) Coordinator 

None 5 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 



 
 

2.5. Update application 
status at the database 

None 10 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 

3. Coordinate with the 
TWG Coordinator for 
the schedule and 
manner of conducting 
the Crop Entry 
Performance Test 
(CEPT) 

3.1. Prepare the CEPT 
Plan which may include 
the following info as 
deemed applicable: 

− Details on the 
submission of 
planting materials 

− Proposed CEPT 
site/location 

− CEPT schedule of 
activities 

− Computation of 
CEPT fees 

− Contact info of the 
TWG Coordinator 

None 1 Day TWG Coordinator 
(as indicated in the 

approved Special Oder) 
 

3.2. Transmit the signed 
CEPT Plan to the 
applicant and copy furnish 
NSIC 

None 5 Minutes TWG Coordinator 
(as indicated in the 

approved Special Oder) 
 

3.3. Actual Conduct of 
CEPT based on TWG 
approved Protocol 

None Vary per crop 
(2 - 3 growing 

seasons) 

TWG, NCT Study Leader/ 
Evaluator 

 



 
 

3.4. TWG meeting to 
discuss and further 
evaluate the crop entry; 
recommend the crop entry 
to Technical Secretariat 
(TechSec) 

None 1 Day TWG, Secretariat 

3.5. Provide Council 
Secretariat Crop Entry 
Recommendation for each 
nominated crop entry 

None After the TWG 
meeting 

Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 

3.6. Notify the applicant of 
the results of TWG 
evaluation 

None 10 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 

3.7. Consolidate crop 
entry nominations 

None 7 working days Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 



 
 

3.8. Technical Secretariat 
(TechSec) meeting to 
further evaluate the 
recommended entries; 
recommend the crop entry 
to the Council 

None 1 Day TechSec, Secretariat 
 

3.9. Notify the applicant of 
the results of the TechSec 
evaluation 

None 5 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 

3.10. Council Meeting to 
deliberate and approve 
recommended entries 

None 1 Day Council, TechSec, 
Secretariat 

 

3.11. Notify the applicant 
of the Council’s decision, 
and the submission of the 
post requirements 

None 10 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 

3.12. Update status of 
application at the 
database 

None 10 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 
 

John Armel G. Guevarra 
Computer Programmer I 

 



 
 

3.13. Prepare Certificate 
of Registration 

None 15 Minutes John Armel G. Guevarra 
Computer Programmer I 

 

3.14. Sign the Certificate 
of Registration 

None 5 Minutes Gerald Glenn F. 
Panganiban, Ph.D. 
Executive Director 

 

4. Submit the post-
requirements at the 
NSIC Office 

4.1. Receive certificate / 
proof of plant material 
deposit 

None 5 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 

5. Pay the remaining 
fees and other related 
charges at the NSIC 
Office 

5.1. Issue Billing 
Statement through email 

None 5 Minutes Reychel M. Alcantara 
Agriculturist I / Special 

Collecting and Disbursing 
Officer 

 

5.2. Issue Order of 
Payment 

None 10 Minutes Reychel M. Alcantara 
Agriculturist I / Special 

Collecting and Disbursing 
Officer 

 

5.3. Accept the payment 
and issue the Official 
Receipt 

Issuance of Certificate - 
PHP 1,000 

10 Minutes Reychel M. Alcantara 
Agriculturist I / Special 

Collecting and Disbursing 
Officer 

 



 
 

6. Receive the 
Certificate of 
Registration  

6.1. Issue the Certificate 
of Registration and keep a 
copy of the Certificate with 
stamped proof of receipt 

None 10 Minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 

6.2. Update status of 
application at the 
database 

None 10 Minutes John Armel G. Guevarra 
Computer Programmer I 

 

6.3. Update NSIC Variety 
Registry 

None 8 Hours Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 

John Armel G. Guevarra 
Computer Programmer I 

 

7. Fill-up Customer 
Satisfaction Form 
(CSF) 

7.1. Issue and collect CSF None 10 minutes Jose Diego E. Roxas 
Agriculturist I 

 
Eljay Louise R. Dulpina 

Science Research Analyst 
 

TOTAL: PHP 1,200 Not Applicable  

 


